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The Staff from September 2020 
 
Mrs B. Dolman   Executive Head Teacher 
 
Mr S. Torrie    Head of School/Year 5/6 Teacher (3 days) 

 
Miss M. Parry    Foundation Stage Teacher 
 
Miss L. McGhie               Year 1/2 Teacher 
      
Miss J. Luke                Year 3/4 Teacher  
 
Mrs K. Spencer   Year 5/6 Teacher  
                                                                
     
Mrs A. Pike                                        SENCO 
 
Mrs K. Huntbach   Teaching Assistant & ACE Club   
 
Mrs C. Morris                                   Teaching Assistant 
 
Mrs H. Maudsley                            Teaching Assistant 
 
 
Mr M. Ashcroft   Site Maintenance Officer 
 
Mrs J Horton   Administration Officer 
 
Mrs J. May    Cook 
 
 
Mrs J. O’Connell   Midday Assistant 
 
Mrs G. Chapman                            Midday Assistant 
 



 
Times of the School Day 2019/20 
 

 
8.45am    Start of school 
 
10.15am – 10.30am  Playtime 
 
12pm – 1pm   Lunch 
 
2.30 – 2.45pm    KS1 and Early Years Playtime 
 
2.40pm    Assembly 
 
3.30pm    End of school day 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 



 
ARRIVAL AND DEPARTURE. 

 
 

Children arrive at Calveley Primary 
Academy by bus or car.  There is a bus 
stop located just outside the front door 
to school so please ensure this area is 
kept clear at all times. 
 
On arriving, children will remain in the 
playground where they can meet with 
their friends until a member of staff 
rings the bell at 8.45am. 
 
Children are to arrive from 8.30am onwards, but certainly no earlier as the 
children will not be supervised.  Parents are welcome to wait if they wish.   
However, as soon as your child looks to be happy and content, it is probably 
advisable to leave.  On wet mornings, children may enter the building and go to 
their classroom. It is really important to encourage Reception children to enter 
school without their parents.  Many children are happy to do this from the start.  
If this is the case then let them do so.  It is an important part of their 
development. 
 
If for some reason your child does become upset on leaving you, then we suggest 
you promptly take them to a member of staff, whilst you make your exit.  These 
occasions are very upsetting for parent and child alike.  We can assure you 
however that once the parent has left, the child becomes calmer and soon 
becomes absorbed in the day's activities. If a child has become very upset on 
leaving a parent, a member of staff will attempt to contact the parent later in the 
morning to reassure that all is well. 
 
3.30pm is home time and it is always a busy time of the day. Staff will ensure all 
children leave school safely. At the end of the day, children in Nursery, Reception 
and Years 1 and 2 will be escorted to the Reception class door by a member of 
staff. Children in Years 3, 4, 5 and 6 will meet their parents on the playground.  
Children are not permitted to leave the school grounds until someone has arrived 
to collect them. 
 
A bus register is taken during registration to inform staff which children will be 
using the school bus.  
If your arrangements change, we would ask you to let the class teacher or 
administration officer know in writing in their communication diary or by a 
telephone message. 
 



At the end of the day, children intending to travel on the school bus will be 
collected from their classroom and taken to the office where the register will be 
checked and children escorted and placed safely onto the bus.  
Information about the school bus may be obtained from the Cheshire East 
Transport Co-ordinator on 0300 1235012. 
 
ACCIDENTS AND FIRST AID 
 
It does not matter how well children are supervised and organised, we will still 
have accidents.  These will often occur at playtimes.  Fortunately, most of these 
will be very minor and require little or no treatment.  However, we have a First Aid 
Policy for staff to adhere to and several qualified First Aiders to attend to 
anything a little more serious.  If staff have any concerns about a child's injury, we 
attempt to contact a parent and invite them to seek further medical treatment if 
necessary. 
 
If a serious accident occurs at any time during the day, an ambulance will be 
called and the parents contacted.  Less severe cases may need to be taken for 
treatment by a member of staff and arrangements made for parents to meet at 
the treatment area. 
 
We assure you that firstly we assess the child's injury and general condition and 
will contact parents if at all possible when there is doubt or treatment is needed. 
 
If children receive a bump on the head during the school day, they may seem 
quite well at the time.  We shall, however, notify you of such incidents so you may 
monitor any change in the child's condition during the evening and after school. 
This will be done on the same day by letter and a stamp will be put in their school 
diary.  
  
ABSENCE FROM SCHOOL 

 
If your child is not well enough to attend 
school, please contact us in the morning to 
let us know. If your child is not in school and 
we have received no reason for the 
absence, then a telephone call will be made 
to establish the reason. This is in line with 
Cheshire East Policy. 
 
If your child has a medical appointment, please let the class teacher know in 
advance by writing in the school diary or otherwise telephone on the relevant 
morning. There is a book to sign children in and out of school. This is kept in the 
school office. 
 



If you are considering taking your child on holiday in school time, we would in the 
first instance strongly advise you not to do so. The smallest of gaps in a child’s 
learning can prove detrimental to progress within the year and afterwards. 
However, if such a request is made, the only circumstances in which the holiday 
would be authorised would be for children whose parents are actively deployed in 
the forces or for serious medical reasons. It should be considered that any 
unauthorised absences could result in fines being issued or/and a visit from 
our Education Welfare Officer. 

 
 

SCHOOL MEALS 
 
Children can either choose to have school dinners or bring sandwiches. A sample 
menu can be seen below.  
 
School dinners are currently offered free to children in Reception, Year 1 and Year 
2. This is part of the Government’s Universal Free School Meals Scheme. If your 
child chooses to bring in a packed lunch, we strongly encourage a healthy meal to 
be provided, with no chocolate bars.  
 
A snack can be brought into school for break times.  In the morning and 
afternoon, Early Years children receive free fruit and we encourage all pupils to 
select their own snack.  
 

 

 
 
 
 



THE CURRICULUM 
 

The EYFS curriculum is split into Prime and Specific areas of teaching and 
development.  
 
The Prime Areas: 

• Personal, Social and  
         Emotional Development 

• Physical Development 

• Communication & 
Language 
 
The Specific Areas: 

• Literacy 

• Mathematics  

• Understanding the World 

• Expressive Arts & Design 
 
In each area of learning, your child works towards achieving Early Learning Goals. 
The curriculum encourages children to learn through child-initiated activities. 
However, parts of the school day will be based on directed teaching time. This will 
include the teaching of phonics for example, which is a fundamental part of 
learning to read. 
 
When learning to read, we will start by giving children sounds to learn, followed 
by words. Once your child has secured the key words and is able to blend and 
decode words, they will be given their first reading books with words. Once they 
receive these books, it is essential you hear your child read every day. We really 
appreciate your support with this. 
 
 
HOMEWORK 
 
Homework may be sent home to consolidate 
a child’s learning. We may also send home 
activity ideas linked to our current Reception topic.  
 
Throughout school, children will be encouraged to take a book home to read. This 
will be accompanied with a communication diary. When used for reading, we ask 
parents to complete this by filling in the date, page number and a comment 
about your child’s reading at that time. Please ensure your child has their reading 
books and diary in school every day. 
 
 



 
The communication diary is a means of you letting us know of any changes to 
your child’s routines, to raise any questions you may have or if we need to raise 
your awareness of a matter arising within school. 
 
CLOTHING 
 
Children are required to bring a change of clothes for PE, usually a T-shirt, shorts 
and pumps/trainers.  The requested colours for PE kit are black, white or royal 
blue shorts and a white T-shirt.  PE bags normally stay in school for the week and 
are sent home on Friday’s to be washed.  
 
We also suggest that children have a spare pair of underwear in their bags in case 
of any accidents.  
 
During wet weather, we would like your child to bring a waterproof coat. 
 
IT IS ESSENTIAL ALL CLOTHING IS NAMED. 
 
If your child does lose an item of clothing, please feel free to pop and look in the 
classroom or lost property. 
 
PARENTS. 
 
We work closely with parents to provide the best start possible for your child. 
 
There are two formal parent evenings in the academic year to which parents are 
invited to look at children's work and discuss progress with the class teacher. We 
will also hold an informal parents’ evening in the Summer Term after reports have 
been sent out. 
 
We are fortunate in having a very active and supportive PTA (FROCS) working 
extremely hard throughout the year fund-raising and developing social activities.  
They provide vital financial support to the school.  FROCS meetings are held 
throughout the year and new members are always welcome.   
 
Newsletters are sent out monthly, providing you with up to date information.  
These are also placed onto our school website. 
http://www.calveleyprimary.cheshire.sch.uk 
 
Parents are often invited to join us in celebrations throughout the year.  These 
include various Christmas events, Class assemblies, a Key Stage 2 Play and a 
Leavers' Production. A Sports Day is held during the Summer Term. Other events 
will be planned during the course of the year. 
 

http://www.calveleyprimary.cheshire.sch.uk/


The Executive Headteacher and Head of School are always available to discuss 
your child’s education so please do not hesitate to contact them whenever 
required. 
 
 
CALVELEY WRAP-AROUND CARE (ACE) 
 
We operate our own breakfast and 
after school club.  
The sessions run from 7.30am – 
8.30am and 3.30pm until 5.45pm. 
 


