
Calveley Primary

Handwriting Policy

Curriculum Statement

Intent
At Calveley Primary Academy, the importance of children being able to write legibly, fluently
and at a reasonable speed is recognised. With these skills, children have a much greater
chance of being able to reach and demonstrate their true potential throughout their school
careers and in their lives beyond school.

Implementation
To ensure a consistent approach, the school follows the MSL Handwriting Scheme and
children are explicitly taught the skill of handwriting daily. In reception and KS1, the children
use handwriting books to record and practise their handwriting. In KS2, the outcome is
recorded in handwriting books and directly into children’s literacy books. Across the school,
handwriting is carefully modelled by the teacher and outcomes are recorded by the children in
their literacy books and handwriting practice books. The use of patterns to support letter
formation and appropriate letter-joins is also embedded enabling children to also further
develop their fine motor skills. High expectations are also communicated as part of the
success criteria for the lesson. A high standard of presentation is also encouraged and
expected in children’s written work across the wider curriculum.

Impact
This systematic approach ensures development in the skill of handwriting throughout each
year group which leads to fluency in handwriting style and automaticity. Children take pride in
their written work and achieve proficiency in their own use of the MSL script. Outcomes in
children’s wider curriculum work, as well as in their literacy books and school displays,
evidence the progress that children make in this area, as well as the consistency of the
approach across the school.



Year
Group

Handwriting Key Learning

Nursery ● I am encouraged to begin mark making.
● I take part in fine and gross motor activities.
● I take part in pre-writing activities (pattern making).

Reception ● I can use simple tools to effect changes to materials
● I handle tools, objects, construction and malleable materials safely and

with increasing control and intention.
● I am beginning to use anticlockwise movement and retrace vertical lines.
● I am beginning to form recognisable letters independently.
● I am beginning to show a preference for a dominant hand.
● I am developing my small motor skills so that they can use a range of tools

competently, safely and confidently.
● I can use my core muscle strength to achieve a good posture when sitting

at a table or sitting on the floor.
● I am developing the foundations of a handwriting style which is fast,

accurate and efficient.

Statutory ELG: Fine Motor Skills
Children at the expected level of development will:

● I hold a pencil effectively in preparation for fluent writing – using the tripod
grip in almost all cases.

● I use a range of small tools, including scissors, paint brushes and cutlery.
● I am beginning to show accuracy and care when drawing.

1 ● I can form lower-case letters in the correct direction.
(Autumn 1 - c, o, a, d, g, q, e ,s ,f/ Autumn 2 - l, i, t, j, u, y)

● I can form lower-case letters starting and finishing in the right place.
(Spring 1-  r, n, m, h, b, p ,k/ Spring 2 - v w x z)

● I can form capital letters.
● I can form lower-case letters starting and finishing in the right place with

control over the size.
● I can begin to use lead ins on some letters.
● I can use clear ascenders and descenders

2 ● I can use spacing between words that reflects the size of the letters.
● I can form lower-case letters starting and finishing in the right place with

clear ascenders and descenders.
● I can write capital letters and digits of the correct size, orientation and

relationship to one another and to lower-case letters- e.g ascending,
descending and small letters, starting each letter on the line.

● I am sometimes able to use diagonal and horizontal strokes that are
needed to join letters. (GD)

3 ● I can write capital letters and digits of the correct size, orientation and
relationship to one another and to lower-case letters- e.g. ascending,
descending and small letters, starting each letter on the line.

● I can use spacing between words that reflects the size of the letters.
● I am beginning to use the diagonal and horizontal strokes needed to join

letters.
● I use the diagonal and horizontal strokes needed to join letters and

understand which letters, when adjacent to one another, are best left
unjoined.



4 ● I can use the diagonal and horizontal strokes that are needed to join letters
and understand which letters, when adjacent to one another, are best left
unjoined

● I am beginning to increase the legibility, consistency and quality of my
handwriting

5 ● I can consistently write legibly using appropriate letter shapes, sizes and
joins.

● I can consistently write legibly using appropriate letter shapes, sizes and
joins in longer pieces of writing.

● I can consistently write legibly using appropriate letter shapes, sizes and
joins in longer pieces of writing and at speed.

● I can choose the writing implement that is best suited for the task.

6 ● I can choose which shape of a letter to use when given choices and
deciding whether or not to join specific letters

● I can choose the writing implement that is best suited for the task

Teaching and Learning

In order for children to achieve a high standard of handwriting, they need to be explicitly taught
the skills needed. At Calveley Primary Academy we use and teach the MSL style, letter
formations and joins in handwriting to ensure consistency across the school. We have high
expectations in handwriting lessons and make sure that children are expected to apply the
same standards in other writing as well.
Handwriting practice takes place daily (after lunch) with classical music playing. There is a
clear focus, with key teaching points demonstrated to the class. Each session provides
allocated time for children to practise the specific handwriting skill. Extension activities will
allow for further practice, development and challenge.
Teachers will make sure that children are concentrating on ‘the 3 ‘P’s’ during handwriting
sessions.  These are :-

● Paper: the paper children write on should be angled slightly away from the writing
hand.

● Posture: sitting up straight, both feet on the floor, adequate desk space.
● Pencil grip: tripod grip is the most efficient way of holding a pencil (held lightly between

thumb and forefinger, about 3cm from the point with the middle finger providing
additional support).

Assessment
Teacher assessment:
Teachers will assess children’s handwriting progression during lessons as they write as well as
once they have completed their writing. Criteria for assessment may include:

● Does the child adapt the correct posture?
● Does the child hold the pencil correctly?
● Does the child use the correct movements when forming/joining?



● Does the child write fluently?
● Is the writing legible?
● Is the writing appropriate?
● Is the child’s handwriting developing in-line with statutory curricula?

Pupil assessment:
The expectation for a high standard of handwriting is also communicated prior to writing tasks.
When explicitly indicated in the children’s success criteria, this is an aspect of the outcome
which is reviewed and assessed by each child on completion of the task. Neat presentation is
always recognised and praised by the class teacher and children are encouraged to review
their handwriting as part of the writing process. Incorrect letter formation is always identified as
a next step by teachers giving children the opportunity to practice further.

Whole-school assessment:
The subject leader for literacy will regularly assess handwriting across the school. Criteria for
whole-school assessment may include:

● Is the handwriting generally legible and pleasant?
● Is the handwriting generally legible and pleasant?
● Are letters being shaped correctly?
● Are joins being made correctly?
● Are spaces between letters, words and lines correct?
● Is writing size appropriate?
● Are the writing standards demonstrated by the majority of children in line with statutory

curricula?

Planning and Resources
At Calveley Primary Academy, we will teach the children to write using the MSL Handwriting
scheme. The most up-to-date edition of the scheme guides children through carefully
structured stages from pre-writing patterns all the way to the development of individual style.

● Teachers can use the digital MSL Teacher’s book to deliver high-quality handwriting
lessons.

● EYFS-Year 3 children will write in HB pencil in all exercise books.
● When children are secure in all Key Learning statements from EYFS to Year 3, they

can move to using a handwriting pen over the course of the first term. The rate of
transition from pencil to pen will be determined by the class teacher, on an
individual-basis and in consultation with each pupil. Children must be given a ‘pen
licence’ by the class teacher.



Organisation
From Reception through to Year 6, there are daily handwriting sessions. In KS2, these can
take place within literacy lessons or as stand-alone learning. Regular additional opportunities
to practise are also provided, for example, presenting work for display.

EYFS
Children in nursery and reception should take part in activities to develop their fine and gross
motor as a step towards handwriting. Children will have the opportunity to take part in a variety
of activities to strengthen their hands and fingers including threading, playdoh modelling,
tracing patterns and cutting with scissors. When children are developmentally ready, they will
learn to form letters following the Read Write Inc scheme. The requirements for EYFS are
stated below and are taken from Development Matters and the EYFS Statutory Framework
(2021).

In Nursery

In the EYFS, children are taught to use their phonic knowledge to write words in ways which
match their spoken sounds, as well as some common words with irregular spellings. Planned
opportunities are provided for the children to develop writing simple sentences which can be
read by themselves and others. Children develop the use of effective pencil grip throughout
their time in reception.

Use one-handed tools and equipment, for example, making snips in paper with scissors. Use a
comfortable grip with good control when holding pens and pencils. Show a preference for a
dominant hand.

● Write some or all of their name.
● Write some letters accurately.

In Reception
Develop their fine motor skills so that they can use a range of tools competently, safely and
confidently. Suggested tools: pencils for drawing and writing, paintbrushes, scissors, knives,
forks and spoons.

● Form lower-case and capital letters correctly.

Early Learning Goal - Fine Motor Skills
Children at the expected level of development will: - Hold a pencil effectively in preparation for
fluent writing – using the tripod grip in almost all cases; - Use a range of small tools, including
scissors, paint brushes and cutlery; - Begin to show accuracy and care when drawing.

KS1

In KS1, children’s handwriting practice focuses on ensuring that children form lower-case
letters of the correct size relative to one another. It develops their use of the diagonal and
horizontal strokes needed to join letters and promotes understanding of which letters, when
adjacent to one another, are best left unjoined. Children also develop accuracy in writing
capital letters and digits of the correct size, orientation and relationship to one another and to
lower-case letters and use spacing between words that reflects the size of the letters. Children



are taught to write with a joined style as soon as they can form letters securely with the correct
orientation.

In KS1 handwriting is taught discretely using the MSL Handwriting scheme. In KS1, the
children will continue to use handwriting practice books.

In Year 1 and Year 2 the children will be able to use the four basic handwriting joins:
● diagonal joins to letters without ascenders, e.g. ai, ar, un
● horizontal joins to letters without ascenders, e.g. ou, vi, wi
● diagonal joins to letters with ascenders, e.g. ab, ul, it
● horizontal joins to letters with ascenders, e.g. ol, wh, ot

They will continue to develop their pre-cursive handwriting with increasing fluency and speed
by:

● Having a correct pencil grip, posture and paper position (3 ‘P’s)
● Knowing the correct way each letter and numeral is formed (lower case letters

and capital letters)
● Forming all letters correctly (including size and orientation)

KS2
In KS2 handwriting continues to be taught discretely using the MSL Handwriting scheme.In
KS2, the children will record their handwriting practice in handwriting books and directly into
their literacy books.

In KS2 the children progress to write legibly in a cursive style with increasing fluency and
speed by;

● Using the 4 joins
● Knowing which letters are the break letters

Equal Opportunities
All children have equal opportunities to reach their full potential in handwriting, regardless of
their race, gender, cultural background, and ability, or of any physical or sensory disability.

Inclusion
Children with English as an additional language.
Children with EAL are encouraged to make the same outstanding progress in handwriting
as their peers. To support their understanding of letter formation handwriting should be
consistently modelled by the class teacher.

Children with Special Educational Needs
Some children experience difficulties making good progress in their handwriting
development. They may need additional support with their fine motor development,
pencil grip or letter formation. The class teacher should liaise with the Literacy subject



leader and SENDCo to put into place the most appropriate form of support. This could
include:

● Pencil grip or jumbo triangular pencil
● Fine motor skills intervention
● Additional handwriting group
● Additional handwriting homework

Greater Depth & Mastery
Children with advanced skills in handwriting will be supported and given opportunities
for extension work.

Role of the Subject Leader
The role of the subject leader is to coordinate the teaching of handwriting across all
phases of the school. This is in order to secure a consistent approach across the school
and to ensure progression in handwriting is outstanding.
Some key duties that the literacy subject leader should undertake over the course of
the year include:

● Monitoring of handwriting in MSL Workbooks and literacy books
● Monitoring of the application of handwriting across other exercise books, such as topic

books
● Helping identify and facilitate the professional development needs of staff
● Liaising with the school SENDCo to best support children with handwriting difficulties
● Organising, maintaining and cataloguing handwriting resources
● Keeping abreast of new initiatives in the teaching of handwriting

Parents
We recognise how important the home-school link is for children to make outstanding
progress in all areas of learning – including handwriting. Parents will be informed of their
child’s standards of presentation during Parents Evenings and will be encouraged to
support with any additional handwriting practice where necessary.
In Reception children are given letter formation homework as and when they learn a new
Set 1 sound. From then on, handwriting homework will only be given if a child needs
additional support to make good progress in their handwriting and presentation.

Kelly Spencer
English Subject Leader

April 2022



Resources

Handwriting families

Letters that are formed in similar ways can be grouped into handwriting families. Below
is a suggested teaching progression for when children are first introduced to writing
cursive letters.

i, l, t,
c, a, d, g, q, o, e, s
r, v, w,
n, m, b, h, p, u,
j, y, f, k,
x, z

Digits 0-9

Lower Case Letters Upper Case Letters

Alternative letter join for ‘Z’


